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1. OO6umme mosnoxeHus.

1.1. UadpopMannoHHO-OMOIMOTEUHBIH IIEHTP MYHHIIMIIAIBLHOTO OOIIC00pPa30BaTEIBLHOTO YUPEKICHHS
«CocHoBckuii 1eHTp obOpazoBanus» (MOY «CocnoBckuit 11O) co3zmaercs Ha 06a3e OMOMMOTEKHM Kak
CTPYKTypHOE ToJIpa3/ieiicHne, ¢ (QyHKIUIMHA cOOpa, aHaIMTUKO-CHHTETHYECKOW TIepepabdOTKu |
pacripocTpaHeHuss ~ MH(GOpPMAlMK, PYKOBOJACTBA  OOpa30oBAaTEIbHBIM  IPOLECCOM  (POPMUPOBAHUS
WH(POPMAIIMOHHOH KYJIBTYphl YYACTHUKOB 00pa30BaTEILHOTO MpoIiecca.

1.2. B cBoeli nestenbHOCTH MHpOpManmonHo-O6ubmmoreunsiii nentp (nanee MBIL) pykoBomcTByercs
dbenepalbHBIMA W PErHOHANIBHBIMU 3akoHamu “O0 oOpazoBanun”, “O Oubamoreunom nene”, “O0
uHpopmanuy, WHPOPMATH3AMK U 3ammre HHGOpMANKMKU’, HOPMATUBHBIMH H PETJIAMEHTHPYIOIIMMH
JOKyMEHTaMl MHHHUCTEpPCTBa 00pa30BaHMsl, PETHOHAIBHBIX M MECTHBIX OPTaHOB YIIPaBJICHUsI 00pa30BaHMUs,
YcraBom u [IpaBuiiaMmu BHYTpEHHETO TPYIOBOTO pacnopsiaka, u [lonoxenuem 06 UBILI,.

2. OcHnosuble 3axaun UBII.

2.1. Opranuzanust 10ocTyna K HHQOpMaIiH.

2.2. Ob6ecrieuenne y4yeOHO-BOCTIUTATEIILHOTO MPOIECCa YICOHBIMHI M BCIIOMOTATEIbHBIMU JIOKYMEHTAMH H
MH(POPMALIMOHHOM NMPOyKLHUEH.

2.3. Coznanne B 00pa30BaTEIbHOM YYPEKICHHH WH(POPMAIMOHHO-OMOIMOTEYHOM Cpenbl Kak cgepsl
BOCIIUTAHUS U 00pa30BaHMs CO CHEIMATbHBIMU OMOIMOTEUHBIMU M HH(OPMALIMOHHBIMH CPECTBAMHU.

2.4. PyxoBoacTBO (hopMUpOBaHHEM WH(GOPMAIIMOHHON KYJIbTYPHI HIKOJLHUKOB M MPOJIBUKCHUE 3HAHUH U
yMeHu# 1o MHPOPMALMOHHOMY caM0O0OeCIeyeHUI0 yueOHOM, MpodecCHOHaIbHOW U MHOM MO3HABATENIbHOM
NeSITEIbHOCTH.

3. ®ynkuuu UBII.

3.1. ®opmupyer wunpopMmarmoHHsle pecypcsl OY B HelsX yIOBIETBOPEHHS HH(DOPMAITMOHHBIX
noTpeOHOCTEH MoIb30BaTENCH.

3.1.1. ®opmupyert enunsbiii pong UBLL:

- KOMIUIEKTYET €ro y4eOHBbIMHU, HAy4YHO-TIOMYJIIPHBIMHU, HAYYHBIMHU, XY10’KECTBEHHBIMH JIOKyMEHTaMHU
JUId y4yalllUuXcsi U TeNaroroB Ha TPaJWLMOHHBIX M HETPAJUIUOHHBIX HOCUTENSIX HH(OpMaluH, B T.4.
coznaBaeMbix B OV (TeMaTHuUeCKHe MalKH-HAKOMMUTENHU JOKYMEHTOB, IMyOJUKAlMM U padoThl MEJaroros
OV, nyumme HaydHble paOOTBl M pedepaThl ydalluXcsi U JApyrue MaTepuasbl, OPUEHTUPOBAHHbIE Ha
HCI0JIb30BaHUE IIUPOKUM KpyroM nosas3oareneit MBLI):

- IONOJIHAET POH/BI 3a CUET MPHUBJICUEHUS THPOPMALIMOHHBIX pecypcoB ceTu MHTepHerT.

- opranu3zyet eauHbii poua MBI kak cOBOKymHOCTH OCHOBHOTO ()OH[A.

- yOpaBiieT €JUHBIM (OHIOM C ILENIbI0 ONTHUMH3aluu o0beMma, cocTaBa U 3(P(EKTUBHOCTH €ro
MCIOJIb30BaHUS.

3.1.2. OcymiecTBIIIeT aHATUTUKO-CHHTETHUYECKYIO TiepepaboTKy nHpOopMaIwm.

3.1.3. Opranmsyer u BeneT cmpaBouyHo-OmOmMorpaduueckuit ammapat (CBA) UBL, Bkmrovaromuit
TpaJULIMOHHBIE KaTanoru (andaBUTHBINA, CHCTEMAaTHYECKHi), KapTOTEKH (CHCTEMAaTUYECKYIO0 KapTOTEKy
crareil, TeMaTu4eckne KapToTeKH ), SJIEKTPOHHBIN KaTayor, 0a3bl U OaHKU JaHHBIX.

3.1.4. Pa3pabarpiBaeT OuOMMorpadguueckue mocoOHWs (CIUCKH, O0030pbI, yKa3aTenmd H T.IL),
oubmmorpaduueckue 0030pHI.

3.2. OcymiecTisieT HHGOPMAIIMOHHOE, OMOIMOTEYHOE U CIIPAaBOYHO-OHOIorpaduueckoe 00CITy)KuBaHUE
BCeX KaTeropuii noss3osarenei OVY.

3.21. Opranusyer JOedTeIbHOCTh a0OHEMEHTa, YWUTAIBHOTO  3ajla, MEIHAaTeKH, JETCKOTO
MH(GOPMAIIMOHHOTO LIEHTPA, LIEHTpa HHPOPMATU3AIUN U MOHUTOPHHTA.

3.2.2. ®opmupyert penepryap nHHOPMAITMOHHBIX, ONOINOTEYHBIX U ONOTHOTpahUIECKUX YCITYT.

3.2.3. OxaszpiBaeT MNOJAEPXKKY (KOHCYJIbTaTUBHYIO, NPAKTHYECKYIO, HHIUBUAYAJIbHYIO, TPYIIOBYIO,
MaccoByto) noib3oBarensiMm MBIl B pemenun mHbOpMalMOHHBIX 3a/lad, BO3HUKAIOIIMX B IpoOIEcce HX
y4eOHOM, mpodeccuoHanbHOM 1 MHOM MMO3HABATENbHOM JESATEIbHOCTH, B TOM YHCIE CIYKOe yrpaBlIeHUs
KauecTBOM 00pa30BaHUs.

3.2.4. Opranusyer BbICTaBKH, OQOPMIISIET CTEH[bI, TIAKATHl U T. . I oOecrieueHus: HHPOPMUPOBAHUS
nojs3oBarenei o pecypcax UBLI.

3.2.5. [IpoBoAUT MaccoBBIE MEPOIPHUATHUS, UMEIOLEe 00pa3oBaTebHble, HPOPMALMOHHbIE, KYIbTypHO-
BOCIIUTATEIIbHBIC LIETIH.



3.2.6. Hcnonb3yeT TeIeKOMMYHUKALMOHHBIE TEXHOJIOIMU B PEHICHUU 33a1ad OMOIMOTEUYHOM MOANEPIKKU
y4eOHOH J1eTENbHOCTH U OPTaHU3alUK JOCTyIa K MHQOpMaIum.

3.3. PykoBoauT nporeccoM 00y4eHHs TEXHOIOTUSAM HUH()OPMAIIMOHHOTO CaMOOOCTyKHUBAHHUS.

3.3.1. Oka3bIBaeT METOAMYECKYI0 MOMOIb Nonb3oBarensM MBIl B pemenun nHpopManMOHHBIX 3aad,
BO3HHUKAIOIINX B IIPOIEcCe UX yUeOHOM, TpodecCHOHaTbHOM e TETbHOCTH.

3.3.2. [IpoBoaUT MaccoBble MEPONPUATHUS, OPUEHTHPOBAHHBbIE Ha (HOPMHUPOBAHHE HHPOPMALMOHHOM
KYJIBTYpBI IIKOJIHHHUKOB.

3.3.3. OxkaspiBaeT uHPOpPMANMOHHO-OMOIHOTPAUUECKYI0 TIOIIEPIKKY ACATEIHHOCTH TIEAaroroB M
y4almxcsi B 00J1aCTU Co3JlaHusl HH(POPMAIMOHHBIX MMPOAYKTOB (JIOKyMEHTOB, 0a3 nanHbix, Web-ctpanun u
T.IL.).

3.3.4. Ilpn Hanuuuu B y4eOHBIX IJJaHAX M MpOrpamMMax MpeaMeTa, (akyibTaTHBa, TEM, 3aHATHUH,
CBSI3aHHBIX C MH()OPMAIMOHHO-O0MOIMOTEUHON KyJIbTYypOoil, KypupyeT npernojaBareiei, pisercsa 0a3oi ans
MIPOBE/ICHUS MPAKTUUECKUX 3aHATHI.

3.3.5. Opranu30BbIBACT U MOJAEPKUBACT CUCTEMY IEKTPOHHOU MOYTHI.

3.3.6. Texnuueckass MOAJIEpKKa M CBOCBPEMEHHOE OOHOBJICHHE IIKOJIBHOTO CaiTa B COOTBETCTBHU C
TpeboBanusiMu cT.29 3akona PO «O6 obpazoBaHUNY.

3.3.7. Pa3pabareiBaeT TeKymMe U TepCHeKTHBHbIE IUIaHbl paborel MBIl w pasButus cuctemsbl
nH(pOpMaMOHHO-01OIOTeYHOTrO0 o0C Ty )rBaHus OY.

4. TIlpaBa noab3oBateneid UBII.
4.1. IlpaBo nocryna B UBL] umeror Bce nons3oBatenu OVY.
4.2. Ilonp30BaTeN UMEIOT IPABO OECIIATHO MOMYYaTh:
- nH(opmanuio o Hannuuu B b1l KOHKpEeTHOro TOKyMEHTa;
- cBelleHUs1 0 cocTaBe MH(MopMannoHHBIX pecypcoB MBIl uepe3 cucremy KatanoroB u Ipyrue GopMsl
UH(POPMHUPOBAHUS;
- KOHCYJIbTAIlMOHHYIO TTOMOIIIb B IOMCKE U BHIOOPE UCTOYHUKOB HH(POPMAIIHH;
- moboit nokymeHT u3 ¢ouaoB MBL] BO BpeMeHHBIE MONB30BAHUS Ha YCIOBUAX, OIMPEICICHHBIX
IIpaBunamu nons3osanus Wb,

5. OTBercTBeHHOCTH MoJib3oBaTeseid UBLI.
5.1. Tlons3oBatenu o0s3anbl codmoaate [Ipasuna nonszoBanus UBL.
5.2. Tlonn3oBatenu, HapymuBine [IpaBuna nonb3oBanust UBL] u npuunHuBIIUE yiepO, KOMIIEHCUPYIOT
ero B pasMmepe, ycraHoBiaeHHOM [IpaBunamu nosib3oBanust MBI, a Takke HECYT MHYIO OTBETCTBEHHOCTh B
ciydasx, npexycMorpeHHbix [Ipasrinamu nons3oanus MBI u nelicTByOMMM 3aKOHOAATEIBCTBOM.

6. Oo6s3annoctu UBII.
6.1. B o0s3annocTu MBI BXOIUT
- co0I01aTh TOCYIapCTBEHHbIE ONOIMOTEYHbIE CTAHIAPTHl U HOPMATHUBBI;
- 00CIyKUBaTh MOJb30BaTeNIell B COOTBETCTBUU C JEUCTBYIOIIMM 3aKOHOAATENbCTBOM, [lonoxxenneM u
IIpaBunamu nons3oBanus MBLI;
- OTpaXkaTb B CBOEH JEATEIbHOCTH CJOXKUBIIEECS B OOIIECTBE HACOJOTMYECKOe U TOJUTHYECKOE
MHOT000pa3ue;
6.2. UBL] otuuteiBaercs nepen aupekropom OY u opraHaMu TOCYAapCTBEHHOHW CTATHCTUKU B MOPSIKE,
MIPEAYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM U yUpeIUTEIbHbIMU JOKyMeHTamu MBI,

7. TIpasa UBL.
7.1. BII umeet mpaBo:

- CaMOCTOSITENIbHO OINpENeNsiATh COJAepKAaHWE M KOHKpPEeTHble (OpMBI CBOEH JIE€ATENbHOCTH B
COOTBETCTBHH C 3a/ladaMH U QyHKIUSAMU, ornipenerneHHbIMu [lonoxxenuem 06 MBL;

- U3bIMATh M PEaTM30BBIBATh TOKYMEHTHI U3 CBOMX ()OHJOB B COOTBETCTBUH C MOPSAKOM HCKIIOYECHHUS
JOKYMEHTOB, COTJIACOBAHHBIM C TUPEKTOPOM, U AEUCTBYIOLNIUM 3aKOHOAATENbCTBOM;

- ompenensats B coorBercTBUM ¢ IIpaBunamu monws3oBanuss MBI Buabl U pasMepbl KOMIIEHCALUU
yep6a, HaHeceHHOoro noJib3oBarensivu UBLI;

- ONPENIENATh CYMMY 3aJI0Ta, B CiIydasXx, npeaycMoTpeHHbIX [IpaBuiamu nonb3zoBanus UBLI;



- BXOJIUTh B OMOMMOTEUHbIE OOBEIAWHEHHS B YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM
MOPSIIKE;

- Y4acTBOBAaTh Ha KOHKYPCHOM HJIM MHOW OCHOBE B peanu3auuu (eaepaabHbIX, PETHOHAIBHBIX U
MEXIYHApOAHBIX IPOTrPaMM Pa3BUTHS OMOIMOTEYHOTO Jea.

8. ¥Ympasiaenune. CTpykTypa u miTarbl. MaTepuajibHO-TeXHUYECKOE o0ecTieyeHmne.

8.1. PykoBoactBo WBI] ocymecTBiseT pyKOBOAHWTENb, Ha3HadaeMblid aupexkropoMm OV wu3 uymcia
CHEIHAMCTOB, UMEIOIUX BbICIIee MPOodhecCHOHaNbHOE WM Tearornieckoe o0pa3oBaHue U CTax pabOThI
0 CHEIUATBLHOCTH HE MEHEE S JIET, IO TPYAOBOMY JOTOBOPY (KOHTPAKTY).

8.2. PyxoBoautens MBI pazpabaTsiBaeT U MpeoCcTaBISIET HA YTBEpKACHUE aupekTopy OV

- CTpYKTYpY U mrarHoe pacnucanue MbLI;

- [IpaBuna monp3oBanus MBI, onpenenstonue nopsiok poctymna k ponmam MBL;

- 1aHsl pabots! MBL;

- IOJDKHOCTHBIE HHCTPYKIUU cOTpynHukoB MBII;

8.3. Ctpykrypa UBL] BKIIIOUaET:

|. Bubmuoreky Ne 1:

a) AOOHEMEHT;

0) UuTanpHbIi 32)1 — KaOuHET MpodoprueHTAIINY;

B) Menuareka.

Il. bubmuoreky Ne 2:

a) AOOHEMEHT;

0) UuTanpHbIi 32)1 — KaOuHET MpodopueHTaIINH;

B) Menuareka.

I1l. LlenTp mHDOpMATH3ALIMK U MOHUTOPHHTA.

IV. llIkoapHBIN aKTUB

V. JleTckuii ”HPOPMAITMOHHBIN IICHTP:

- mKoJybHadA razera «llIKkonbHbIE BECTH

8.4. llltatHoe Hanmonnenue UBI] pa3pabarbiBaeTcsi HAa OCHOBE BBIMIOJIHSAEMBIX U IIAHUPYEMBIX 00BHEMOB
paboT ¢ ucnonb3oBaHueM MeKOTpacieBbIX HOPM BPEMEHHU Ha MPOIIECCHI, BBITIOIHIEMbIE B OMOIMOTEKaX.

8.4.1. Crpykrypa mratHoro pacnucanust MBLI:

- pyxoBoauteins MBL;

- IeJaror-ondInoTeKaph;

- CUCTeMHBIN a]IMUHUCTPATOP;

-pykoBoauTeNb KpyxkKka «llIkonbHas razeray.

8.5. Tpynossie otHomeHust pabotHuKoB MBI perymupyrorcs Tpynossim kogekcom P®. PykoBoaurens
UBILI HeceT MOaHy0 OTBETCTBEHHOCTD 3a pe3yJibTarhl AestenbHocTtu MBI B penenax cBoel KOMIIETEHIIUH,
B TOM YHCJI€ U MaTePUATBHYIO.

8.6. Yupenutens, B nuie agmuauctpaun MOY «CocnoBckuii [{O», o6ecnieunBaet UBLI:

-  HEOOXOJMMBIMHU CIY')KEOHBIMH W TPOW3BOJCTBEHHBIMH TIOMEIICHHSIMH B COOTBETCTBHH C
JEHCTBYIONMMU HOpPMaMHu U TPeOOBaHMEM BBIJICICHUS CIICIUATIBHBIX TMOMEIICHHH At paboThl ¢ yueOHOU
JUTEPaTypPOU, YNTATBHBIX 3aJI0B U TIP.;

- (puHaHCHpOBaHMEM KOMIUIEKTOBaHUS (DOHIOB;

- 3JIEKTPOHHO-BBIYMCIUTEIHLHON U KOMMUPOBATBHO-MHOKUTEILHON TEXHUKOW M OPITEXHUKOW, BBIXOJOM
B MHTepHeT;

- YCIIOBUSIMH, 00ECTIEUNBAIOIIMMHU COXPAHHOCTh MaTepHalibHbIX leHHocTel NBL;

- YCIIOBUSIMU IS aTTecTauuu coTpyaHukos MBI,

9. 3aki0YMTe/bHBIE NMOJI0KEHUS.
9.1. B Hacrosmee ITonoxxenne pykoogutesnieM OY, MOTYT OBITh BHECEHBI U3MEHEHUS W JIOTIOJTHCHUS B
YCTaHOBJICHHOM TOPSAKE.
0.2. Buecenune wu3MEHEHWH © JOmMOJHEHWNH B Hactosmee IlomoxkeHne odopmiIseTcsl MPUKA30M
pykoBogutens OV.
9.3. Jlara BcTymJieHHWs HM3MEHEHHMA W JOMOJHEHWH B CcUIy ompenensercs pykoBoauterem OV wu
YCTaHABIIMBAETCS B IPUKA3€ O BHECEHUH U3MEHEHNH U JONOJHEHUH B [looxkeHne o TIOKaJbHbBIX aKTax.



9.4. B cnyyae BO3HUKHOBEHHS IPOTHUBOpEUM MexAy HactosmuM IlojgoxeHneM u JEHCTBYIOIIMM
3akoHOJaTeNbcTBOM P® nnmm YcraBom YupexaeHuss MPUMEHSIOTCS HOPMBI M MpaBUja, COAEpIKalluecs B
3akoHonarenbctBe PO u Ycerage OY.

9.5. Hacrosmiee [lonoxeHnue BcTynaer B CUJIy € AaThl €0 yTBEpKAeHHs pyKkoBoauTenem OVY.

9.6. Hacrosimee IlonoxkeHne yTpauyuBaeT CUIy, B ClIydae MPUHATHS HOBOTO [10JIOXKEHHS O JIOKATbHBIX
aKTax, C MOMEHTA BCTYILICHUS €r0 B CHILY.

9.7. Bompocel, He YyperyiupoBaHHbIe B HacrosmieMm [loJOKeHUHU, TOJJIeKAT PEryJTUpPOBaHUIO B
COOTBETCTBUU C JICHCTBYIOIIMM 3akoHOAATeNbCTBOM P®, VYcrabom OY U WHBIMH JIOKQJIbHBIMU
HOpMaTUBHBIMU akTamu OY.



